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INTERNSHIP POSITION ANNOUNCEMENT
POSITION TITLE:
Events and Communication Intern
TYPE:


Unpaid internship
DATE:


late Feb – May 2012 (1st Semester of tertiary calendar)
REPORTS TO:

Disability Inclusion Manager
HOURS PER WEEK:
Approximately 10-15 hours/week, flexible schedule
ACCESSIBILITY:
Persons with disability equal opportunity employment.  Individual accessibility needs will be provided for.

APPLICATION:
Please send CV (2-page max) to kmills@cbmi.org.nz by Feb 1st, 2012.

LOCATION:
Internship will take place at the cbm offices in Albany, North Shore of Auckland.  
ORGANISATIONAL VISION:


An inclusive world in which all persons with disabilities enjoy their human rights and achieve their full potential.
ORGANISATIONAL MISSION:

cbm is an independent development organisation committed to improving the quality of life of persons with disabilities in the poorest countries of the world.
Based on its Christian values and over 100 years of professional expertise, cbm addresses poverty as a cause and a consequence of disability and works in partnership to create a society for all.

Disability inclusion MISSION:

To promote and support disability inclusive international development policy and practices, and the realization of human rights of persons with disabilities in developing countries.

ROLE OF INTERN:  

To provide administrative assistance to the Disability Inclusion Manager by providing event coordination assistance (communications and admin).  This position will provide a hands-on learning experience which will directly assist in the successful roll out of a conference and meetings for senior executives and government officials.  Professionalism and high quality will be expected.
IDEAL CANDIDATE: Person with a background in, or looking to gain experience in, Communications, Events Management, Public Relations, or Policy work.  General understanding of, or experience with, disability and/or development a plus.  
KEY COMPETENCIES REQUIRED

	ATTITUDES
	· Commitment to cbm’s vision and mission.

· Commitment to international development and disability.

· Cultural sensitivity.
· Positive attitude and open-minded.
· Ability to work within a Christian framework and be sensitive to its various expressions across cultures and denominations. 

	BEHAVIOURS
	· Reliable and responsible.

· Professional.

· Self motivated and independent work style. 

· Integrity.
· Highly organised and meets deadlines.
· Quickly adjusts to unforseen circumstances and reacts with solutions.

· Willing to put in 110%.

	KNOWLEDGE/ EXPERIENCE
	· Administrative assistance experience a plus.
· Knowledge of Microsoft Suite needed.

· Knowledge of New Zealand venues and media a plus.

	IDEAL APPLICANT
	· Attention to detail.
· Excellent command of the English language.

· Strong organisational, planning, and oral and written communication skills a must.
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